[image: image1.png]Slehld

Brighton & Hove







[image: image2.png]




Brighton & Hove City Council – Highway Events

Road Closure Application for an event run by a Business
Before completing this application form, please read the Important Information included with this application.

	1. Applicant details:

	Name of person organising event:

	

	Name of Business:

	

	Contact address (including post code):

	

	Telephone number (daytime)
	

	Telephone number (evening)
	

	Email address
	

	

	2. Name of the event:
	

	Please give a full description of your event including the type of entertainment:

	

	


	3. Road Closure

	The date and times of the proposed road closure must match the details on your Petition form.

Please provide details below:

	Name of Road to be closed (if only a section of the road is to be closed, please give further details - if needed, please use separate sheet)
	Date of Road Closure
	EXACT Times of Road Closure

	
	
	

	

	4. How many people do you anticipate will be attending your event?
	

	

	5. Will you be promoting your event beyond the road to be closed?
	Yes / No

	If yes, please give details:

	

	

	6. Consultations: Residents & Businesses

	Flyer - In the first instance, in order to forewarn residents and businesses affected by the road closure, please deliver a flyer to each individual dwelling and business and include a copy with your application.

	Petition - Full consultation is required with a member of each dwelling/business asking if they will support your request for a road closure and sign your petition. Please note, only one signature is required from an individual dwelling/business. Please use the enclosed petition for your consultation.

	

	7. Temporary Event Notice (TEN)

	For more information, please check the council’s website: 

https://www.brighton-hove.gov.uk/content/business-and-trade/licensing-and-gambling/temporary-event-notices 

	Or if you have any queries, please send an email direct to the team at the following email address:

EHL.EnvironmentalProtection@brighton-hove.gov.uk  

	If you have applied for a TEN, please advise the date that you applied below:

	
	

	

	8. Public Liability Insurance – minimum of £10 million

	Please provide details of your provider below and also include a copy of your certificate with this application below:

	

	

	9. Accredited Security & Stewarding Arrangements for your event

	Please provide details of your security company, the number of accredited staff in place and how the numbers of attendees will be monitored below:

	

	

	10. Traffic Management Plan

	Please provide a detailed Traffic Management Plan, including a separate traffic management drawing which shows the extent of the road closure, and the traffic management signs and barriers that you will be using. 
If your traffic management plan requires a change to be made to the surrounding roads, as well as the road you wish to close, please be aware that the fee required will be a different amount.
If you are using an accredited traffic management company, please provide their details below:

	

	

	11. Items on the Highway

	Please provide details of any items that will be placed on the highway within your road closure (eg marquee, stages, tables, chairs, temporary bar etc), including a plan of where they will be positioned.

	

	

	12. Event Safety Plan or Risk Assessment 

	Please provide your Event Safety Plan or Risk Assessments for closing the road for your event with your application.

	


Organiser’s Check List

In order for your road closure application to be fully assessed and processed in time for your event, please submit at least ten weeks before the date of your event.
Please complete this checklist and include all listed documentation with your application form. If we do not receive all the information required, your application may not be accepted.

	Requirements for your application
	Included - Yes/No or Your Comments

	Completed Road Closure application form with exact date and timings of road closure
	

	Copy of your Flyer
	

	Consultation with Residents and Commercial Businesses - Signed Petition
	

	If applicable, confirmation that a Temporary Event Notice (TEN) has been applied for from the Environmental Protection Team
	

	Copy of Public Liability Insurance for a minimum of £10 Million
	

	Confirmation of Stewarding Company & their responsibilities
	

	Traffic Management Plan, including a drawing
	

	List and plan of items on the Highway  
	

	Event Safety Plan or Risk Assessments
	

	For payment of the road closure fee, please pay online via our website, please include payment reference in next column.
https://www.civicaepay.co.uk/BHCCEstore/estore/default/Catalog/Index?catalogueItemReference=E0000990 
(Please note, as mentioned in Section 10, if your traffic management affects any surrounding roads, the fee will be different, and you should not use this link for your payment. We will inform you of the correct amount when we have assessed your application.)
	


	Declaration:

	I confirm that all the information I have provided is true and complete. I am at least 18 years of age. I have read the ‘Important Information, including conditions’ and agree to accept and observe them if my application is successful. I agree to my contact details being shared with appropriate agencies in order for my road closure application form to be processed and for any enquiries about my event.

	Name
	

	Signature
	

	Date
	


Please return your completed application and completed check list, including the above documents (each as separate attachments) by email to: highwayevents@brighton-hove.gov.uk  If you have any queries, please email highwayevents@brighton-hove.gov.uk or telephone 01273 292503.
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